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MOVING IN / MOVING OUT

APPLICATION FORM




         Moving In





    Moving Out

Are you the Owner or Tenant or Others?  (Please Tick)



  Owner



Tenant



Others (please specify)










………………………………………..










………………………………………..

Unit No.:  ……………………..…………………………………………………

Name: …………………………………………………………………………..

I/C No.: ………………………………………………………………………….

Correspondence Address: ………………………………………………………………………………………………

………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

House Tel: ……....…………………… Office Tel: ……………….………….. H/Phone: …………………………….

	It is compulsory for Tenants/Others to provide the Owners details:-

Owner’s Name:………………………………………..……   H/P No …….……..……………………………….




Date of Moving In / Out: ……………………………..…… Time: From ………….………… to …………...………..

Name of Moving Contractor: ………………………………………………………………………..…….……………..

Vehicle No.: …………………………………..……. No. of workers employed for moving: …………….…………..

…………………………………….…..…..

Signature of Owner / Tenant / Others


1.
Tenants Moving Out must show proof of termination of tenancy and to give Landlord’s name and contact numbers.


2.
Tenants moving Out will have to settle all outstanding water bills.


3.
All Moving Out / In activities must be carried out within the specified timeframe.




(
Monday to Friday

9.00 am to 5.00 pm Only




(
Saturday

9.00 am to 1.00 pm Only




(
Sunday & Public Holiday

No Moving Allowed


4.
Only the service lift can be used for moving.  The other lifts must be reserved for the resident’s use.


5.
The service lift must be protected by protective plywood to prevent damages to lift floor tiles and panels such protective barrier shall be provided by the Tenant/Owner.


6.
All rubbish must be removed from the common area failing which the security guard may prevent the Movers from driving out their vehicle.

